
Program Approval 
Lunch & Learn
August 22, 2023

• Rollout Communications
• Overview of New Portal and Form Submission
• Next Steps & Rollout Timeline

PowerPoint & recording will be posted 

New rules can be found in TAC Chapter 2

https://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=4&ti=19&pt=1&ch=2


Rule Implementation Communication
• Instructions on how to access the new 

forms when they are available in live 
environment will be sent out to users.

• THECB’s Academic Program Resources 
webpages will be updated in the next 
few weeks with revised content aligned 
with the new rules.

• FAQs and other supporting 
documentation will be provided. 

• AHA Rule Implementation 
Website

• Online form for 
feedback/questions

https://www.highered.texas.gov/our-work/supporting-our-institutions/academic-program-resources/
https://www.highered.texas.gov/our-work/supporting-our-institutions/program-development/new-certificate-requests/
https://www.highered.texas.gov/our-work/supporting-our-institutions/program-development/new-certificate-requests/
https://forms.office.com/r/B68FwvUnmr
https://forms.office.com/r/B68FwvUnmr


Overview of New Form 
Submission Process



• Linked to Document 
Submission Portal 
after login

• Not a long-term 
solution for the new 
online forms.

Current Online Form
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New Forms Portal
• Log in to CBPass
• If you do not have a 

CBPass account, we will 
reach out to you with 
directions on how to 
request one.

Note: No action is 
required right now by 
users. AHA will contact 
you when the forms are 
available for access
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New Forms Portal
• Open the “Data 

Submission Portal”



7

New Forms Portal
• Data Submission Portal landing page
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New Forms Portal
• Select which form to submit
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New Forms Portal
• Select which form to submit
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New Forms Portal
• Confirmations of submission
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New Forms Portal
• Access to the new portal will remain limited to those who currently 

submit new program and administrative/change forms on behalf of the 
institution. 

• System-level staff will have CBPass accounts and be able to submit on 
behalf of any institution in the system, if applicable.

• AHA will distribute a list of current users for each institution and provide 
the opportunity to make updates.



Next Steps & Rollout 
Timeline
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New Forms Rollout
• Early September:

• Community and Technical College Form: Applied Associate, Workforce Certificate, 
Academic Associate, Bachelor’s at a Community College

• University & HRI Form: New Bachelor’s & Masters Less Than 50% New Content and 
50% or More New Content, Embedded Associate

• Mid to Late September
• New Doctoral or Professional Form

• Degree Program and Administrative Unit Changes
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New Forms Rollout
• October/November:

• Certificate Notification Form

• “Other” Form

• December
• Institutional Plan for Distance Education renewal/approval form

• More information will be made available in the fall about this process
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Upcoming Lunch & Learns
• September 26th 

• Review of new web resources & FAQs

• Open Q&A for new forms and processes

• Register

• Other upcoming (Dates TBD)
• Embedded Associate Overview & Institutional Approaches (October/November)

• Others TBD!

https://us02web.zoom.us/meeting/register/tZApfuqhrTIqHtL4jWjAexVYyH8hMvToAApE


Questions?
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