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Program Administration 

Awarding 

• The  amount  of this  grant  must NOT  be 
reduced  unless the total  amount of  the 
Transfer  Grant  plus other  aid exceeds 
the student’s COA.

• Reduce  loans and work-study prior to 
reducing  Transfer Grants

Enrollment Eligibility 

en -• Eligible stud ts MUST  enroll 
in at least 9 SCHs  as of the 
institution’s census  date. 

Over Awards 

• If a recipient receives assistance that exceeds their COA, the institution is not required
to adjust the award unless the sum of the excess resources is greater than $300.
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Selective Service Criteria 

Q: Are Transfer  Grant funds  subject  to the  
Selective Service criteria? 

A: Yes. Under Texas Education Code (TEC), Title 3, Section 51.9095, an individual 
must file a statement of their selective service status with the institution 
confirming registration or exemption. This statute applies to: 

• all state-funded financial aid, and
• federal funds or gifts and grants accepted by this state (including federal aid or

private donations that pass through the state Treasury or Governor’s office).
o I.E., GEER, state-appropriated funds, etc.
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Requesting Reimbursement 
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Step One: 
Download  

Reimbursement  
Template 

Step Two: 
Complete  

Reimbursement  
Request Form 

Step Three: 
Upload   

Reimbursement  
File 

Step Four: 
Submit 

Reimbursement  
Request 
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Step One: Reimbursement Template 
I nstituf ion1 Name: ABC University 

IFICE Sl 
Amount 

123456 John 19990 .06 L 9 _J S 5,000.00 F _1122 

Fall 

Fall 22 
 

Enter 6-digit FICE DOB: YYYYMMDD 

SSN: No dashes 

Save the file in the following format: 012345_TTGReimbursement_SemesterYYYY 
Example: 012345_TTGReimbursement_Fall2022 
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Step Two: Reimbursement Request Form 

Complete ALL fields. 

• Select Institution Type.

• Select Institution FICE, Name,
and Allocation Amount.

• Enter total  Reimbursement 
Amount.

• Enter Student Count.

https://app.smartsheet.com/b/form/3418e02fd85a43edaa3c152b68f39e94 
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[Ex: 001234 ABC University $350,000 

lt;e ll!l.lrsem;e t m,a it 

75000 

55 

 

https://app.smartsheet.com/b/form/3418e02fd85a43edaa3c152b68f39e94


Recipient File Upload* 

Upload a copy of your ins11tution's Transfer Grant Reimbursement file that contains a Ust 
of ALL eliglble students who received a Texas Transfer Grant disbursement. 

Example: 012345 _ TTGReimbursement_Fa112022 

THECB Texas Higher Education 
COORDINATING BOARD 

COil rn'l " C)'I ,)'Of$ 

El --•1 !i Send me a copy of my responses 

~ ----------------.1 Email address 

I John.Doe@abcuniversity.edu 

 

 
   

   
  

  

Step Three: 
Upload Reimbursement 
File 
• Click browse files, or
• Drag and drop a copy into the file

upload box

Step Four: 
Submit Request 

• Click the box above the submit button
to receive a copy of your responses

• Click Submit to send the form to the
THECB
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Submission Deadline 

Requests for reimbursements must  be received by  the 
THECB  no  later than Oct. 14,  2022.
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  Grants and Special Programs 

   

 
 

 
 

Return of Funds Form (RFF) 
Complete all required fields. 

• FICE
• Institution Name
• Contact Information
• Award Year
• Program
• Amount
• Number student awards being refunded
• Detailed refund explanation (including

student full Name, SSN, and DOB impacted
by the refund)

• Name/Title of Certifying Official
• Date
• Click Submit
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https://www1.thecb.state.tx.us/apps/SpecialPrograms/returnfunds.cfm  
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Students 

Texas Transfer Grants Pilot Program 

The Texas Transfer Grants Pilot Program provides portable. need-based grant 

aid to encourage high-achieving students to transfer from Texas public two­

year to participating Texas public four-year institutions of higher education 

(IHEs). The program was developed by the Texas Higher Education 

Coordinating Board (THECB) and is funded by the U.S. Department of 

Education's Governor's Emergency Education Relief (GEER) Fund. MDRC. a 

non-profit social policy research organization. is assisting the THECB with the 

design, implementation. and assessment of the grant program. 

Texas Transfer Grant recipients are being offered a one-time $5,000 grant to 

transfer to any participating Texas public four-year IHE of their choice, 

incl uding public universities and select health-related institutions (HRls). For a 

full list of participating institutions, see below. The grant will be incorporated 

in eligible recipients' financial aid packages upon successfu l transfer for the 

Fall 2022 semester. 

https://www.highered.texas.gov\ /institutional-resources-programs/student-
financial-aid-programs/program-resources/grant-programs/ 

\ 

https://www.texastransfergrants.org/ 
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Roster Retrieval Instructions COORDINATING BOARD 

document g ives participating public institutions st ep-by-st ep instruct ions on how t o retr ieve 
bsequent updat es through the MOVEit DMZ portal. 

is t he f ile transfer protocol syst em that safely collects, stores, manages, and dist ributes sensi 
· utions and t he THE CB. A complete MOVEit DMZ User Guide is available on t he Student Financ 

::..:==:::.:!:."":: 
it DMZ is managed solely by t he Director of 

__ ., __ ...... 
·······-. ~- ··-··~-•. 

• , and insti tutions are issued only one ID and 

5,gnod"'100ol 

TEXAS TRANSFER GRANT Texas Higher 
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Requesting Reimbursement and Returning Funds COORDINATING BOARD 

This resource document gives eligible public insti tutions step-by·st ep instructions on how to complete t he 2Q22· 23 {F'Y23 ) 
Transfer Grant Reimbursement Request Form. 

Requesting Reimbur sement 

Step One: Download the Transfer Grant Reimbursement Template. 

Verify enrollment eligibil ity before adding a student to t he Transfer Grant Reimbursement spreadsheet. 

A. Enter the following for t he requesting insti t ution: 

• Institution Name 

B. Enter the following 
identifiers for AU 
recipients: 

C...itNdllllllllillllMINfrMl,l6tilll-lflll11Cli',H1Tt1alrlllltr~~ 

RKlpiflllOffl 

T1JIUMlll~1-••~"'-an11Hlllawt1 .. -.cflllftfllljt1[SOlll~lll1t11Wlftllc-

Institution FICE (6-dig it) 

SSN (no dashes) 

Last Name 

First Name 
DOB (YYYYMMDD) 

ExamP'e: April 6, 1999, is 

ent ered as ~ . 

112361 ~DIii 

# Hours Enrolled tbrpygb GIOIYI 
o Rec ipient MUST have been enrolled in at least nine semester credit hours (SCHs) t hrough census to request 

reimbursement. 

Disbursed Amount 

Semester (auto populat ed) 

Explanat ion - Enter comments Will'. i f the disbursed amount is less than t he $5000 awarded amount. 

C. Save t he fi le in the following format: 6-d"illt FICE_TTGRelmbursement_SemnterYYYY 

• Exampfe: 012345_TTGReimbursement_Fa11 2022 
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exas rans er ran requently sked ues ions 

eneral Transfer Grant Administration Questions 

+ If institutions disburse funds 10 dav.s Rrior to their census date, tY.RicallY. the second week of school, the student mav. NOT b 
Should institutions RUii back this grant? 

+ To confirm. this grant can exceed a student's financial need if it does not go over the cost of attendance (COA)-.Qy_$300 ~ 

+ Are these funds subject to the Selective Service criteria since institutions will initiallv. disburse the grant using institutional fL 

+ Cana student receive both the TEXAS Grant and the Transfer Grant in the same semester/term? 

+ Can these funds count towards TEXAS Grant matching funds? 

+ Should these funds be disbursed like the Reskilling and/or GEER emergencv. funds so thev. will not imQact current or future a 

+ Will the Transfer Grant have to be reQorted on the Financial Aid Database (f@)EROrt? 

+ An institution disbursed funds to a student meeting the enrollment reguirement at census, but six weeks later,.M.v. withdre1 
ortion of the a rant? 

 

Program Resources 
Transfer Grant FAQs 

https://www.highered.texas.gov/institutional-resources-programs/student-financial-aid-programs/program-resources/grant-programs/transfer-grant-faq9/ 
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Contacting Student Financial 
Aid Programs 
Contact Financial Aid  Services  in  one  of the  
following ways: 

• FAS Institutional Phone Line
o Institutions Only: (844) 792-2640

• Submit inquiries online through the CONTACT US
web form at any time.

Phone lines – 
Hours of Operation: 

Mon-Fri 
8 a.m. to 5 p.m. 

(Closed 12-1 daily) 

THEC B Texas Higher Education 
COORDINATING BOARD     Texas Transfer  Grant  Pi lot  Program Webcast  –  September  1 ,  2  0  2  2  \ 
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Texas Higher Education Coordinating Boar 
- Contact Us----------------------------------1 

An asterisk * by the field indicates a required field! 

Received From* 

Institution 

Contact Reason * 

Description* 

Is this a complaint 

Contact Preference 

Salutation* 

First Name * 

Last Name* 

Mail Address2 

Mail Address3 

City 

State 

Submit I ~ 

• "Financial Aid Question 

Please do NOT include your full Social Security Number inside the issue description. If you han a question about the 
status of a ~ loan application, accouots in repayment, or defemieots, pie= use the last fout digits of yout SSN instead. 

ves o 

E-MAIL @ LETTER Q PHONE O 

lor. vi 

Phone Ext 

1- please select State - v I Zip Code (5-digit) 

THECB Texas Higher Education 
COORDINATING BOARD 

  
 

 

  

  

   

 

Submitting a  
CONTACT US 
To ensure inquiries are routed correctly, 
complete these steps: 

Select “Institution” in Received From box 

Enter the institution’s full name 

Always select “Financial Aid Question” as the 
Contact Reason 

Enter in Description field: Transfer Grant 
Program 

Provide the best direct phone number 
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